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JMC Tuition/Fees Auto Pay Directions 

 
Recurring payments can make it easier for you to manage your family's tuition 
or fees by allowing you to spread out payments over several months. To set up 
recurring payments, simply choose the number of months you need to pay off 
a fee and select the payment day of the month that works best for you. This 
way, you can avoid the stress of making one large payment for the full amount 
of a fee and take care of your family budget with ease using jmc Family's 
recurring tuition/fees payment option. 

​
Log in to jmc Family and head to the Tuition/Fees page to set up recurring 

payments. 
 
Step One: Click the "Manage Recurring Payments" link under the Quick Links 
section on the right side of the page to begin setting up recurring payments. 
 
Step Two: Place a checkmark in the "Enable Auto Payments" checkbox to 
enable recurring payments for a selected fee. 
 
Step Three: Select the number of months from the "Months" drop-down list to 
define the total number of payments it will take to pay off the balance. 
 
Step Four: Select a day of the month from the "Deposit Day of The Month" 
drop-down list to select the day the fee will be charged to your credit card or 
bank account. 
 
Step Five: Click a fee from the "Fees" box to enable auto payments for an 
eligible fee. 
 
Step Six: Select "New Account" from the "Payment Method" drop-down list and 
fill out the appropriate fields to add a new payment method. 
 
Helpful Tip: Select an existing account from the "Payment Method" drop-down 
list to speed up the checkout process by utilizing a saved payment method. 
 
Step Seven: Click the "Save" button to start your recurring payment on the date 
defined in step four. 
 

It is the policy of the Estherville Lincoln Central Community School District not to discriminate on basis of race, color, national origin, 
sex, disability, religion, creed, age, marital status, sexual orientation, gender identity and socioeconomic status in its educational 
programs and its employment practices. There is a grievance procedure for processing complaints of discrimination. If you have 

questions or grievance related to the policy, please contact the district’s Equity Coordinator, Andrew Armstead, Superintendent, 1814 
7th Avenue S., (712) 362-2692, andrew.armstead@elc-csd.org 
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