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It is the policy of the Estherville Lincoln Central Community School District not to
discriminate on basis of race, color, national origin, sex, disability, religion, creed,
age, marital status, sexual orientation, gender identity and socioeconomic status in
its educational programs and its employment practices. There is a grievance
procedure for processing complaints of discrimination. If you have questions or a
grievance related to the policy, please contact the district's Equity Coordinator,
Tara Paul, Superintendent, 1814 7th Ave. S., (712) 362-2692,
tara.paul@elc-csd.org
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GENERAL EXPECTATIONS FOR ALL STUDENTS / STUDENT CONDUCT
ELC Middle School feels each student should expect to be free from harassment in class, in hallways, in
locker rooms, on the bus, and on school grounds. Each student should be treated with respect and in turn
has the responsibility to treat others the same. Each student has the privilege to participate in
extracurricular and co-curricular activities as long as they meet the District’s requirements. Each student
should bring their concerns about school matters to the attention of the staff or Administration. In turn,
students should be respectful by using manners, treating others as they would like to be treated, using an
appropriate tone of voice, and being cooperative with teachers, staff, and fellow students. Students should
be responsible by listening, engaging in day-to-day activities and lessons, staying on-task, using
self-control, asking questions, and following through on tasks and assignments.We expect students to
conduct themselves in a manner fitting to their age level/maturity, and with respect and consideration for
the rights of others. The school has the duty to create an atmosphere where self-discipline is approached
positively and productively, and where students are aware of their rights and the responsibilities
accompanying those rights. Expectations:
·
After a student has arrived at school, they may not leave school grounds without permission and
must sign in and out from the office.
·
Middle School has a closed noon hour. Students may not go home to eat at noon unless a parent or
guardian notifies the office. Students may not eat in the community unless accompanied by a parent.
·
Each student is responsible for the good care and return of all equipment and books received from
the school. Payment must be made for lost or damaged books and equipment.
Cheating/Plagiarism: Students are expected to do their own schoolwork. Cheating by looking at
another student’s schoolwork, providing information to other students, copying others work, copying
from other sources including electronic and technological sources, or similar forms of cheating is not
tolerated. Cheating incidents will be investigated. Discipline may include a failing grade for a specific
assignment, loss of class credit, suspension, detention, or any other action as deemed appropriate by
Administration. Students allowing others to copy their work will face similar consequences.
Disciplinary Actions: The middle school strives to have firm, fair, and consistent discipline tailored to
address the individual(s) involved. Disciplinary actions will range from verbal reprimands and detentions
to making restitution and in- or out-of-school suspensions. The administration’s discretion will be used.
·
After School Detention: Staff may keep students after school for inappropriate behavior, violation
of classroom/building-wide rules, and /or incomplete assignments. Students will be expected to stay after
school either the day they are informed to do so or when arrangements make it possible.
·
In-School Suspension: Staff may send a student from class when the student’s continued presence
interferes with the ability of other students to learn. This disruption could be for excessive talking,
insubordination, disrespect, refusal to work or participate properly, as well as other reasons. Upon being
sent out of class, a student should go directly to the guidance/student success office. The student will
meet with the principal or his designee and it will be their determination if the student may return to class.
In-School Suspension is reserved for significant or repeated inappropriate behavior. Parents will be
notified of the suspension and a letter sent from the office. Students who receive a period of in-school
suspension (1/2 day or full day) will complete all assigned school work and not be allowed to participate

in a game or event that occurs on the day of the suspension. Students will, however, be expected to attend
practice occurring on the day of suspension.
·
Out-Of-School Suspension and Expulsion: The principal may temporarily dismiss any student for
violation of the rules and regulations set down by the district, especially when students are engaged in
violent, dangerous or threatening behavior, or as part of a documented progressive discipline step.
Whenever the presence of a student is detrimental to the best interests of the school, administration will
temporarily dismiss the student and may recommend to the Board of Education that such student be
expelled. Procedures are:
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o
Before a student is suspended, they will meet with the principal and be told the reason for
suspension. The student will have an opportunity to tell his or her version of the incident if the student
denies the charges.
o
Parents will be notified of the suspension by immediate phone call, if possible. Parents/guardians
will also be notified in writing the reasons and dates of the suspension.
o
Students who receive out-of-school suspension will not be allowed to participate in a game or event
that occurs on the day of the suspension. They are not allowed on school grounds or in the building until
the determined date and time of OSS completion. All school work must be made up.
Dress Code: All students are expected to dress in a clean and respectable manner. The school’s intent
with establishing limits is for students to understand that school is a workplace and what may be
acceptable outside the workplace may not be appropriate at work. Any article of clothing which is
excessively revealing or disruptive is considered inappropriate. Students will be asked to change or turn
the clothing inside out. A staff member may take a student home to change clothes. If a student refuses,
the student’s parent may be contacted to pick up the student for the remainder of the day. The principal or
his designee will make the final determination of the appropriateness of the student’s appearance and
whether it is a distraction to the educational environment.Examples that will result in a student being
asked to change clothing include, but are not limited to, the following:
·
Low-cut, see-through, or unduly tight items, bare midriff and/or backs, halter tops, tube tops,
cutoffs, short shorts, low-riding pants, muscle shirts, undershirts, masks, temporary tattoos, face paint, or
non-permanent hair color; shirts should have one strap on each shoulder; undergarments should not be
visible
·
Clothing containing vulgarities or obscenities, are controversial, have double meaning or
inappropriate slogans, promotes or advertises alcohol or establishments that sell alcohol, promotes
tobacco or illegal drugs of any kind, or have any symbolism connected with these products
·
Caps/hats, headgear, sunglasses, chains, bandanas, or hoods may not be worn in the building;
costumes are not allowed during holidays / celebrations
·

Clothing symbolizing gang affiliation, or that disrupts the educational environment of the school

Appropriate footwear should be worn in the building at all times. Students need to wear clothing
appropriate for weather conditions.
Electronics:
·
Cell phones may be brought to school but usage is limited to the following times: before school,
after school, lunch, and passing time. All cell phones, cameras, and other recording devices are strictly
prohibited at any time in a locker room and/or restroom. Any cell phones, cameras, or other recording
devices found in a locker room or restroom will be confiscated. Violators will be suspended and
prosecuted to the fullest extent of the law. The use of a cell phone to take pictures or video a teacher or
student without their permission will violate the policy and will be dealt with accordingly.The classroom
teacher will handle cell phone violations. When this happens, the student will call and inform their
parents of the violation. First Offense, the student will be given the device back at the end of the school
day. Second Offense, parents will need to come in and the device will be handed to the parent. Third
Offense, a conference with student and parent/guardian will be arranged. Habitual violators will be
referred to the office. Refusal to give up the cell phone is considered insubordination and could result in
suspension.
·
Personal electronic items such as electronic readers, handheld devices, or laptop computers may be
brought to school, but must be used for educational purposes or only at times when approved by school
personnel. The Appropriate Use policy shall apply to devices brought from home. Any personal
electronic device is brought at the student’s own risk. ELC is not responsible for repair or replacement of
any device belonging to students/families
·
Social Media -Instagram, Snapchat, and various gaming sites are a few examples of popular social
media. The ELC staff encourages parents to set home guidelines for their student and to monitor their use
of the various sites. Parents are encouraged to know their student’s passwords, monitor website use, and
know who their student is chatting with on the web and texting on their phones.
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Fighting: Fighting is never permitted at Middle School. No student may be involved in the act of
fighting, instigating a fight, creating ill feelings between students, or engaging in rough and unnecessary
horseplay. Students are expected to walk away from situations which could develop into a physical
confrontation. A student who has an opportunity to walk away from a situation but chooses to stay and
get involved in the fight will be held as responsible for the fight as the person who instigated the
disagreement. Students who choose to fight will be suspended from school and a complaint with law
enforcement may be filed.
Food and Drink: Students are not allowed to have soda pop, carbonated beverages, coffee, energy
drinks or like beverages during school hours unless permission has been given. Water bottles are
allowed. No food is allowed outside the cafeteria area unless permission is given or other arrangements
are made. Gum chewing will be based on teacher discretion, but students will be asked to remove the
gum if it becomes disruptive. Gum will not be allowed if found in drinking fountains, on the floor, on
walls, under tables/desks, etc.
Guest Teachers: It is necessary at times to have guest teachers (substitutes) in our building. Students are
expected to treat these educators as guests in our building and cooperate with them as they would their

classroom teacher. If students misbehave for a guest teacher, they will be removed from the class and
given appropriate discipline for their actions.
Illegal Items found in School or in Students’ Possession: Students are prohibited from distributing,
dispensing, manufacturing, possessing, using, and being under the influence of alcohol, drugs, or
look-alike substances and possessing or using tobacco, tobacco products, or a look-alike substance.
Weapons are not allowed on school grounds or at school activities, with the exception of weapons in the
control of law enforcement officials. Parents/Guardians of students found in violation of this policy will
be contacted and the students may be reported to law enforcement officials. A suspension of up to 12
months may be incurred.
Initiations, Hazing, Bullying, or Harassment: Harassment, bullying, and abuse are violations of school
district policies, rules and regulations, and may also be a violation of criminal or other laws. The school
district has the authority to report students violating this rule to law enforcement officials.
Sexual harassment includes, but is not limited to: verbal, physical, or written harassment or abuse;
pressure for sexual activity; repeated remarks to a person with sexual or demeaning implications; and
suggesting or demanding sexual involvement, accompanied by implied or explicit threats. Harassment or
bullying based upon factors other than sex include, but are not limited to: verbal, physical, or written
harassment or abuse; repeated remarks of a demeaning nature; implied or explicit threats concerning
one’s grades, job, etc; and demeaning jokes, stories, or activities
Harassment or bullying on the basis of age, color, creed, national origin, race, religion, marital status, sex,
sexual orientation, gender identity, physical attributes, physical or mental ability or disability, ancestry,
political party preference, political belief, socioeconomic status or familial status includes conduct of a
verbal or physical nature that is designed to embarrass, distress, agitate, disturb or trouble persons when:
●
●
●
●

places the student in reasonable fear of harm to the student’s person or property;
has a substantially detrimental effect on the student’s physical or mental health;
has the effect of substantially interfering with the student’s academic performance; or
has the effect of substantially interfering with the student’s ability to participate in or benefit from
the services, activities, or privileges provided by a school.

If comfortable doing so, students who feel they have been harassed or bullied should talk to the harasser
and say the behavior should stop. If the student needs help, they should ask a teacher, counselor, or
principal. The student should write down exactly what happened, include: what, when and where it
happened; who was involved; exactly what was said or what the offender did; witnesses to the behavior;
what the student said or did; how the student felt; how the offender responded.
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Insubordination: Defined as “refusing to obey”, insubordination includes belligerent and/or blatant
disrespect to adults and refusal to comply with an adult’s request. After a request has been repeated and
the student still does not comply, they are choosing to be insubordinate. They will be referred to the office
immediately. Students who are insubordinate will receive suspension and on-going insubordination will
result in a student/parent meeting.

School Lockers: Student lockers are the property of the school district. Students shall use the lockers
assigned to them for storing school materials and personal items necessary for attendance at school. It is
the responsibility of each student to keep their assigned locker clean and undamaged. Any expense to
repair damage done by the student to their assigned lockers will be charged to the student. Students in
grades 5-8 are provided locks for their lockers and only school-issued padlocks may be used unless
permission has been given by the office. If a padlock is not returned at the end of the year, students will
be required to pay a $5 fine. Students should keep their locker locked at all times and tell no one
their combination to avoid theft of personal belongings. Students are NOT TO KEEP
VALUABLES OR MONEY IN THEIR ASSIGNED LOCKERS.  The school is not responsible for
items stolen from student lockers.
A student’s locker can be searched whenever an administrator or teacher has a reasonable suspicion that a
criminal offense or a school district rule or regulation has been violated and the administrator or teacher
has a reasonable belief the search will produce evidence of such. Items found in violation of school
district policies, rules, or regulations are confiscated. Illegal items may be given to law enforcement
officials.
Threats of Violence: All threats of violence, whether oral, written, or symbolic against students, staff, or
to school facilities, are prohibited. All such threats will be promptly investigated. Law enforcement may
be contacted. Threats issued and delivered away from school or school activities may be grounds for
disciplinary action if the threat impacts the orderly and efficient operation of the school.
Students engaging in threatening behavior will face disciplinary consequences up to and including
expulsion. The following will be considered in determining the extent a student will be disciplined for
threatening or terrorist-type behavior: background of the student (any history of violence or threatening
behavior); student’s access to weapons; circumstances surrounding the threat; age of the student; mental
and emotional maturity; cooperation of the student and their parent/guardian; existence of juvenile or
criminal history; degree of legitimate alarm or concern created by the threat; and any relevant information
from any credible source.
Wheeled Items: Students may not use rollerblades, skateboards, or any version of these on school
property.
·
Bicycles: Students may ride their bicycles to school if parents approve. Students are asked to park
bicycles in racks provided and encouraged to secure them with a lock. The school is not responsible for
any theft or damage done to a student’s bicycle. Students may not ride their bikes on school grounds at
the beginning, end, or any time during the school day.
·
Mopeds: Mopeds and other motorized vehicles are not allowed on school grounds. Students who
drive one of these vehicles to school are encouraged to park in the parking lot. They will be expected to
follow the same traffic laws and regulations as other drivers. The school does not assume any liability for
damaged or stolen vehicles.
ATHLETICS FOR 7TH AND 8TH GRADERS

ALL students are encouraged to join middle school athletic programs. At this level, the major emphasis
will be on skill development and participation. The following guidelines ensure all students choosing to
participate have an opportunity to do so:
●

●

●

●

During practices, all players will receive instruction and training in basic fundamental skills and
strategies and be given an opportunity to demonstrate their skill level. Developing these
strategies and skills will lead directly to game participation.
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Commitment is a very important part of any athletic team. Students are required to attend all
practices/games unless excused, with the coach taking attendance. Excuses for illness and family
emergencies are understandable. If students know in advance they will be absent, coaches should
be notified. Detentions and In-School Suspensions are not excused absences. The final decision
of whether any absence is excused or unexcused will be made by the athletic director and/or the
principal. Unexcused absences may directly affect a student’s playing time. Students with
habitual unexcused absences may be dismissed from the team.
Players will be grouped according to skill levels to maximize each individual’s development, both
physically and mentally (example: A, B, and C teams). An attempt will be made to schedule A,
B, and C games in volleyball and basketball, and A/B games in football. Numbers of participants
on our teams and/or on our opponent’s teams may not always allow for B and C games.
Students are expected to ride home with the team when attending away games. Athletes must
have permission from a coach to ride home with their parents. Athletes wanting to ride home
with parents other than their own must have a signed note turned in prior to noon on the day of an
event.

Athletic Academic Eligibility: The Middle School’s policy requirement for academic eligibility states
that students in 7th and 8th grade who participate in athletic extracurricular events may not have more than
one failing grade when mid-term progress reports and quarter grades are posted. Classes include Core
and current Exploratory classes, but not band, choir, or intervention. If this criterion is not met, the
student must sit out a minimum of one game, match, or performance, but should continue to attend
practices. They will not be allowed to travel with the team to away games. Ineligible students must meet
with teachers in the subject areas they are failing to determine the reason(s) for failure and to complete
assignments and improve grades. Once passing grades are established, eligibility will be reinstated and
the office will notify the Activities Director so coaches and sponsors are made aware of eligibility.
ELC Middle School Good Conduct Policy: STATEMENT OF PHILOSOPHY:T
 he middle school
staff, administration, and school board believe participation in extracurricular activities by students can
have a positive effect on the development of constructive attitude for future citizenship. During these
activities, students have an opportunity to develop leadership, principles of justice, fair play,
sportsmanship, respect for rules and regulations, respect for others, respect for one’s own health and
physical well-being, group pride, teamwork, self-discipline, and the values of self-sacrifice. The middle
school recognizes rules and regulations concerning the conduct of the students will vary with the times. It
is our belief the individual’s family should be the guiding influence and determinate of student behavior.

It is also the belief of the school district that participation in an extracurricular activity is a privilege.
Therefore, certain types of conduct shall be deemed inappropriate of the generally accepted standards
subscribed to by the school district. In view of this statement, the Estherville Lincoln Central Middle
School will enforce the following policies and procedures relative to standards for participation in
extracurricular activities throughout the school year. The activities affected are middle school
interscholastic athletics.
·
Ineligibility: A student who becomes ineligible must remain as a member of the activity, continue to
practice throughout the duration of the suspension, and successfully complete the activity in good
standing. Failure to do so shall be deemed as not to have served the prescribed period of suspension and
the student shall remain on suspension until the ineligible period is properly completed.
·
Attendance Regulations: A student shall be in school one-half day on the day of practice or
scheduled contest. If the event is after school or in the evening, the half-day shall be the afternoon. Any
exception must be cleared in advance through administration. If a student will miss a class or classes
because of a contest, they must make arrangements for assignments with teachers involved.
·
Violations of Local, State, or Federal Laws: Any student who admits to or is found guilty of a
violation of any local, state, or federal law shall be ineligible to represent the school in a scheduled
contest until reinstated by the principal. However, those violations listed in the State of Iowa
Compendium of Scheduled Violations and Scheduled Fines shall not be included or considered in
enforcing the Good Conduct Policy.
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·
Any student found guilty of a violation of the discipline code as found in the student handbook shall
be disciplined as stated
·
Any student suspended out-of-school for violation of school rules will be ineligible to participate in
any extracurricular practice or performance until reinstated by the principal or activity director. In-school
suspensions will be handled by administration.
·
Rules Concerning Alcohol, Tobacco, and Other Drugs: Because of the adverse effects of the use of
alcohol, tobacco, and other dangerous drugs as listed in the State Code, no student shall procure for his or
other’s use, be in possession of, or use any of these substances during the calendar year. A violation of
this rule shall result in the student being declared ineligible to represent the school in any scheduled
contest for the minimum period described in the following:
o

1st  offense: o ne week suspension served during the next week in which a competition is held.

o
2nd
  offense: t hree weeks suspension served during the next three weeks in which competitions are
held, and the student agrees to comply with any recommendations of the Problem Solving Team in regard
to possible counseling services dealing directly with substance abuse or seek counseling services through
an approved outside organization.
o
3rd
  offense: s ix week suspension served during the next six weeks in which competitions are held,
and the student agrees to comply with any recommendations of the Problem Solving Team in regard to
possible counseling services dealing directly with substance abuse or seek counseling services through an
approved outside organization.

o
To avoid second and/or third offense punishment, a student must be violation free for a period of
one calendar year. The date of a violation is determined by the date on which the violation actually
occurred.
·

Determination of Violation: A student is said to have violated any of the above if

o

Found so by a court of law

o

Admits to violating one of the standards

o

Witnessed breaking one of the standards by one or more staff members

o
Accused upon signed, sworn, written testimony by one or more citizens to the appropriate
principal’s or activity director’s office within thirty days of said violations. If the accused claims
innocence, a three-member panel appointed by the principal will, within five school days, conduct a
hearing to determine guilt or sustain innocence
o
Upon thorough investigation, school personnel determine the student, beyond a reasonable doubt,
committed the act
o

Participates in a diversion or other educational program required by Juvenile Court Services

·
Appeal Process: STEP 1: A student or parent contesting the declared ineligibility based on these
rules shall be required to schedule an oral hearing with the principal and two faculty members selected by
the superintendent within five days of receiving notice of declared ineligibility. The student shall have in
writing their objections to the decision. The committee shall consider the evidence and make a decision
within 24 hours of the hearing and shall forward in writing its finding and decision to the student and
parent. STEP 2: A student may appeal to the superintendent in writing within three days and the
superintendent shall then schedule a hearing with two school board members present. The committee
shall consider evidence and statements made by the student, and make a written finding of its decision
within three days of the hearing, sending a copy to the student and parent.
·
Rumors: If information comes via the “rumor route” about violations, it will be investigated by the
appropriate administrator. The student will be informed of the situation and given the opportunity to
explain their side of the story. Parents/guardians shall be invited to attend these meetings.
·
Transfer Students: If a student transfers in from another school or school district and the student has
not yet completed a period of ineligibility for a violation of a Good Conduct Rule in the previous school
or school district, the student shall be ineligible until the full period of ineligibility has been completed.
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Physicals a nd Insurance: All students participating in ELC athletic programs must have a current
physical. In addition, all participants must have proof of insurance to cover them if they are injured.
Verification of such insurance, as well as any other required forms, must be on file with the athletic
director before they may practice and participate.
Unauthorized Possession of School-Owned Equipment/Uniforms: No ELC student shall have in their
possession any school-owned equipment/uniforms from ELC or any other school. At no time is school
equipment to be worn in public, except for practice, games/meets/performances, and on game days with

the permission of the coach. Students will be ineligible to practice or compete in another activity until all
obligations are satisfied which includes return of all equipment/uniforms and payment for lost or damaged
equipment/uniforms. The school may also prosecute students for stolen equipment.
GENERAL MIDDLE SCHOOL STUDENT INFORMATION
7:30 AM – Student breakfast is available
8:05 AM – Morning Bell – Students admitted to lockers
8:10 AM – Bell rings for students to be in homerooms / Tardy Bell
3:30 PM – Dismissal time
To maintain a safe environment for students and staff, the middle school will implement the following:
●
●

●

Beginning at 8:20 AM, only the middle school office doors will be unlocked.
Visitors will be required to check in at the middle school office and receive a visitor’s badge to be
worn/visible at all times while in the building. The staff member being met will be called to
escort the visitor to their meeting place. Upon leaving, all visitors need to check out at the middle
school office and return the visitor’s badge.
The front inside foyer doors will be unlocked at the end of the school day. Note: The middle
school is equipped with break-away fire doors. At all times people will be able to exit the
building. NOTE: The middle school utilizes security cameras for 24 hour surveillance of
the facility. Cameras are located both inside and outside the building.

Attendance Policy: ELC Middle School believes daily attendance is based on the fact something
important happens in class every day. Parents are encouraged to plan for appointments outside the school
day when possible. The following pertain to absences:
●
●
●

Students who know they will be absent must notify the office with a note containing their name,
date(s) or class periods missed, reason for absence, and signature of parent/guardian
If advance notice is not possible, parents should call the office on the day of the absence before
8:00 AM (362-2335).
If notice is not received, an attempt will be made to contact families. If contact cannot be made,
the Success Coordinator/law enforcement may be notified and the student may be picked up and
brought to school.

Any student absent from school without the knowledge and consent of his or her parent/guardian is
truant from school. Leaving the building during the day without permission is truancy. If a student is
found truant, a meeting will be held between the parent/guardian and principal, with appropriate
discipline to be determined. If a student is ill, they must first check with nurse/office personnel and sign
out before leaving.
·
Re-admittance and Make-up Work: If a child is gone for several days and able to do work at
home, parents may call the office and request homework. Students also need parents/guardians to send a
note or call to be admitted to class after an absence. Students are responsible for completing make-up
work and will receive full credit for work completed within the number of days missed plus one. (Three

days missed=four days to make up the work.) Weekends and non-school days will be included in the
time allowed to make up work. Individual circumstances may extend the deadline.
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·
Excessive Absence: Absences for any reason that accumulate to ten days are considered excessive.
The middle school tracks daily attendance and attempts to intervene before a student may get to this point.
When a student is absent five days, he or she will meet with the Success Coordinator. Should absences
continue to accrue, a letter is sent to parents/guardians and a meeting may be called. Parents, teachers,
interventionists, guidance counselor, success coordinator, community supports, AEA personnel, and the
principal may meet with the student in order to determine the reasons and causes of poor attendance.
Intervention will be implemented responding to the needs of the student.
·
Tardies: Middle school staff expects students to be on time each day. If a student is tardy at the
start of the school day, they must check in with the office. Any student who receives five tardies will be
referred to the Success Coordinator. If tardiness persists, a letter will be sent home and a meeting may be
set up to explore other options to support the student in arriving on time.
Builders Club: Builders Club is a co-ed service organization. The motto of this youth program is “We
Build”. The objectives of Builders Club are to provide opportunities for working together in service to
school and community; to develop leadership potential and a strong moral character; and to encourage
loyalty to school, community, and nation. Builders Club members elect their own officers, hold regular
meetings, and establish their own committees. Projects suggested by members are conducted under the
supervision of an advisor and sponsoring Kiwanis Club.
Cafeteria/Student Meals: The middle school serves both breakfast and lunch every school day. No
outside restaurant or convenience store food is permitted in the lunchroom during breakfast or lunch
times. All cold lunches must be brought to school with students before school starts. Children from
families who meet the state income guidelines or are eligible in other programs need to complete, each
year, an application for free and reduced-price meals. This form may be obtained from the school office.
Lunch Policy:As of July 1, 2017, in accordance with state and federal law, the ELC Community Schools
adopted the following policy to ensure school district employees, families, and students have a shared
understanding of expectations regarding meal charges at school. Payment of Meals:All students have
use of a family meal account. When the balance reaches $0.00 a family may charge no more than $25.00
to this account. When an account reaches this limit, a student shall not be allowed to charge further meals
or a la carte items until the negative account balance is paid in full. Families may add money to student
accounts through the JMC Parent Portal found through the district websitewww.estherville.k12.ia.usor
by paying at the school office in cash, money order, or personal check. Students who qualify for free
meals shall never be denied a reimbursable meal, even if they have accrued a negative balance from
previous charges (extra milk, etc.). ALL students with outstanding meal charge debt shall be allowed to
purchase a meal if the student pays for the meal when it is received. Due to privacy issues and concerns,
an alternative meal will not be served and parents with a negative family meal account shall provide a
suitable meal for their child(ren). NOTE:Students who have free/reduced pricing ONLY receive this
pricing for the first meal charged. Any additional meals are at the regular cost and require money to be
in the account for these charges to occur.

Guidance and Counseling: Guidance services are available for every student in the middle school. The
counselor is especially concerned with helping students with their personal, social, school, and home
problems. Parents wishing to meet with the counselor may call to schedule an appointment.
Health Information: Parents should update health and emergency information at the beginning of each
school year to ensure accurate phone numbers and emergency contacts. All students must meet state
requirements on immunizations. Hearing screenings are done by the AEA and vision screenings are
scheduled by the school nurse or may be requested at any time. Communicable illnesses should be
reported as soon as possible, as well as any chronic illnesses or special health problems.
·
Medication may be given in school if the medicine is brought in by a parent/guardian in the original
prescription bottle, along with a note from the parent. An authorization and release form must be filled
out for the administration of prescription medication to students on a daily or as needed basis. This form
is available in the office. It is the parent’s responsibility to provide the medication in the original
prescription bottle and replenish the supply as needed. Authorization is also needed for pain relievers.
Treatments that may be used for students without parental permission are chloraseptic spray, antibiotic
ointment, hydrogen peroxide, and/or lotion.
·
If a student complains or shows signs of illness in the morning, please keep them home for
observation. Students who have a temperature of 100 degrees or above or have symptoms of illness
should stay home from school until their temperature returns to normal. It is recommended to keep
your student at home until they have remained fever free for 24 hours. If a student vomits during
the night, they should stay home the next day. If a student becomes ill at school (a fever of 100
degrees or above, vomiting, and/or at the judgment of school personnel), a parent will be called and the
student sent home. If a parent cannot be reached, the emergency contact will be called. Students must
sign out and exit through the office.
·
Any injury or accident which may require further treatment will be brought promptly to the
attention of parents/guardians. At the judgment call of the nurse, parents may not be notified of minor
injuries. Parents should call the nurse (362-8402) if there are any concerns or questions. If you feel your
student must be excused from gym or recess for more than two days, you will need an excuse from
your physician.
History Club: History Club allows students to explore historical events and prepares them for the
National History Day competition. It is open to students in 6th, 7th, and 8th grades. Students may work in
groups or individually while preparing written papers, exhibits, documentaries, web sites, or plays.
Competition advances from local, district, state, and on to national competition in College Park,
Maryland. Meetings are before and after the regular school day.
Middle School Library Policies: The Middle School Library is available to support the research,
curriculum, studies, and leisure reading needs of all middle school students and staff. Students have 24/7
access to the library's online card catalog and many electronic databases and resources.The following are
some of the specific policies of the Middle School Library:

●

●
●
●
●
●
●
●
●

The library is a place to support and reinforce information needs and leisure reading needs of all
students and staff. Students may visit the library throughout the school day as their teachers
allow.
Students and teachers may request assistance from the librarian and library staff regarding the
online databases and electronic resources.
Teachers may schedule time to bring entire classes to utilize the resources in the library.
Teachers may schedule time with the District Teacher Librarian to provide instruction in specific
information, library, reading, or research needs.
Students and staff may borrow materials from any of the district’s four libraries.
Students may typically have a total of 3 items checked out at a time. Students choose their own
material but staff is available to provide guidance at students’ request
Most materials are checked out for a 2 week loan period. They may be renewed if no one else has
requested a hold on that item. Students must bring the material to the library to be renewed.
If material is not returned by the due date a fine of $.05 per day per item will be charged until that
item is returned or reported lost.
All students are expected to treat material respectfully and responsibly to preserve their condition.

Students are expected to pay full replacement cost for any lost material. Students may be assessed fines
for any damaged material.For any questions or concerns, please contact District Teacher Librarian, Mrs.
Lili Jensen, at 712-362-8403.
Music: The Middle School music program includes band and choir. Both are commitments made by
students for at least a semester at a time. The decision to join or quit these programs must be made within
the first two weeks of each semester. Instrumental lessons are scheduled during the school day for each
band member. 7th and 8th graders are eligible to participate in the high school marching band. A limited
number of students who show special musical talent are selected for 7th and 8th grade honor choir and/or
band.
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Quiz Bowl: This activity option puts students on cross-age teams and tests their knowledge of current
events, geography, history, science and the arts. Quizzers attempt to buzz in first to answer individual and
team questions. Practices for Quiz Bowl are held after school.
School Sponsored Dances for Grades 7 & 8: The ELC Middle School may hold dances sponsored by
Student Council or Builders Club. These dances are intended for currently enrolled Middle School
students. Students who take classes at Middle School may attend with prior approval from
administration. A list of those approved will be given to chaperones. All others will be denied admittance.
Parents are asked to pick up students immediately following the dance. Chaperones will enforce the
following rules at dances:
·
Students will be allowed to be in the gym and the commons area outside the gymnasium. All other
parts of the building are off limits.
·
Students shall adhere to the Middle School Dress Code

·
Inappropriate language, physical violence, and inappropriate dancing will not be tolerated. Students
will be asked to leave if this occurs.
·
Students who choose to leave the dance must sign out and may not return to the dance.
GENERAL PARENT/GUARDIAN INFORMATION
Communication Tools: A variety of communication tools are in place for parents and students. All
teachers have a school gmail account: firstname.lastname@elc-csd.org and parents are encouraged to
email teachers for homework updates, reminders, and grade checks. Parents/guardians may access JMC
to view attendance, grades, and work completion by signing up in the office or at registration. Daily
announcements are posted on the ELC School website (www.estherville.k12.is.us). All families will
receive school messages and communications through School Messenger by way of voice mails, emails,
and/or text messages. For more information on School Messenger, as well as access to other helpful
links, please visit the ELC website.
Disaster Drills: Disaster drills are held throughout the school year. Disaster instructions are posted in
each room of the middle school and teachers periodically review them with students.
·
Fire/Evacuation Drill: The alarm warning for evacuation of the building is a steady signal.
Students should walk in single file, refrain from talking, and follow their teacher’s instructions.
·
Disaster/Tornado Drill: The tornado warning signal is accompanied by flashing lights. Students
should walk in single file, refrain from talking, and follow their teacher’s instructions.
Grading: Letter grades of A, B, C, D, and F are used in the 5-8 grade levels. Report cards will show the
letter grades, attendance records, and teacher comments. The middle school will use the following scale
in determining student grades:
97-100-A+ 87-89-B+ 77-79-C+ 67-69-D+
93-96-A

83-86-B

90-92-A- 80-82-B-

73-76-C

63-66-D

70-72-C-

60-62-D-

Below 60-F

·
Mid-term Grades: At mid-term of each quarter, mid-term grades will be assigned to show
student’s progress. Parents are encouraged to call their student’s teacher for additional information or
conference.
·
Honor Roll: Honor Roll is determined by term grade point average (GPA). Students with a GPA
of 3.000-3.499 are placed on the “B” Honor Roll and 3.500-4.000 are placed on the “A” Honor Roll. 
Any
student who earns a D+ or lower in ANY class will be ineligible for the Honor Roll, regardless of the
student’s GPA. The following values are used: A+- 4.000 B+-3.333 C+-2.333 D+-1.333
A - 4.000 B -3.000
C -2.000 D -1.000
A- -3.667 B- -2.667
C- -1.667 D- -0.667
F-0.000
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Homework:  There is usually enough time for students to start on work during the school day. Per board
policy, the following guidelines will be used when assigning homework: Grades 5 & 6 – 20 to 40 minutes
of homework; Grades 7 & 8 – 30 to 75 minutes of homework. T
 o help students realize the importance of

homework completion, teachers may keep students after school when work is not completed. They may
also deduct points or reduce a student’s grade on late work. All teachers will work with students to
determine the cause of incomplete or late work and to help create a plan to remedy any emerging pattern.
Student assignments/progress may be viewed through parental access to JMC (see Communication
Tools).
Parent-Teacher Conferences: Four evenings (two in the fall and two in the spring) are set aside for
Parent/Teacher conferences to discuss student progress. A parent may request a conference at any time
by calling the school office or the teacher to arrange a convenient time.
Parent/Student Grievance: The middle school staff will provide honest responses to parents/guardians
about a student’s successes and failures in the classroom and school building. There will be open
dialogues about any concerns heard or seen relating to classroom, programs, or other topics. If there is a
complaint, parents are asked to go directly to that individual and express any concerns. If the
problem/concern is not resolved, the chain of command is as follows: Teacher – Principal –
Superintendent of Schools – Board of Education.
Release of Student Information: The following information may be released to the public in regard to
any individual student of the school district if the need arises: Name, address, telephone number, date
and place of birth, participation in officially recognized activities and sports, weight and height of
members of athletic teams, dates of attendance, degrees and awards received, and the most recent
previous school or institution attended by the student. Any student, parent, or guardian not wanting this
information released to the public must make an objection in writing to the building principal.
Standardized Testing: The Iowa Assessments are given annually to students in 5th through 8th grade.
Seventh grade students take the Algebra Aptitude Tests in March. All eighth graders take the District
Technology Assessment. The IELDA is administered annually to students in our ELL (English as a
Learning Language) program. To determine qualification for other instructional supports, students at the
middle school may participate in various reading or math standardized assessments.
Student Fees: Students whose families meet the income guidelines for free and reduced-price meals, the
Family Investment Program (FIP), Supplemental Security Income (SSI), transportation assistance under
open enrollment, or are in foster care, are eligible to have their student fees reduced or waived. Families
who are experiencing a temporary financial difficulty may be eligible for a temporary waiver of student
fees. Waiver forms are available from the office. This waiver does not carry over from year to year and
must be completed annually. Standard middle school fees are:
Book Rental

$60.00 per year

Chromebook (grades 5-8)

$50.00 per year for take-home fee to use school-issued device

Activity Ticket (optional)

$35.00 per year

MS Yearbook (optional)

$15.00 per issue

Instrumental Rental (if applicable)

$25.00 per year

Student Transferring: If you are moving away, please stop in the office to sign a record release form
and to check on any outstanding fees. The transferring student must also pick up a student checkout form
from the office. This form is taken to all the student’s teachers to be signed stating all
books/devices/materials are returned. The student will also clean their locker/desk/PE locker, return all
library books, and pick up any art projects, etc.
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Student Appropriate Use Policy: MSStudents are given access to the Internet through individual
network accounts. Email accounts are issued to students at an appropriate level for curriculum use.
·
Expectation of Privacy
The District retains control and supervision of all technology including computers, networks, and Internet
services owned or leased by the school. The District reserves the right to monitor all use of technology.
Each person has no expectation of privacy in their use of the District technology, including email
and stored files. All communications and information received via the district technology shall be
considered the property of the district. Each person will respect the rights of others to the
protection of the files they store on a computer and will not alter or damage such files.
·
Internet Safety and Access: It is the policy of the ELC School District to (that):
o
Prevent user access and transmission of any inappropriate material via the Internet and other
electronic communication devices
o
Prevent unauthorized access and unlawful online activity by forbidding violation of copyright laws,
licensing agreements, or plagiarizing works they find on the Internet. Students shall cite all quotes,
references, and sources.
o
Comply with the Children’s Internet Protection Act (CIPA) [Pub. L. No. 106-554 and 47 USC
254(h)]
o
Users will not make deliberate attempts to degrade, vandalize, hack, disrupt or break equipment,
software, or network performance.
o
Cameras or other recording devices are not to be used to take pictures or video without the consent
of all persons being photographed or recorded.
o
Users will not attempt to gain unauthorized access to information resources, another person’s
materials, information or work folder, files, or use another user’s network account.
o
Users will not use the school district system to post private information about another person or to
post personal contact information about themselves or other persons including, but not limited to,
addresses, telephone numbers, school addresses, identification numbers, access codes or passwords.
o
Users will not use the school district system to purchase goods or services for personal use without
authorization from the appropriate school district official.
o
Students will not be allowed to use non-school issued email, or chat rooms, forums, post boards,
post logs, blogs, or other on-line communication services or games without the authorization of a teacher.
o
Students shall use all technology and communications responsibly and ethically with appropriate
online behavior.
To comply with the Children’s Internet Protection Act, we have installed security software that will filter
and block offensive, obscene, pornographic, and any other inappropriate material deemed harmful to
minors. Because information on the Internet changes constantly it is not possible to predict, control, or

filter everything a student may locate and ELC School makes no guarantees as to the accuracy of content
found on the Internet or specific websites.
Parents and students will sign a form acknowledging that they have read and understand
the Appropriate Use Policy and that they will comply with the policy and understand the
consequences that could be invoked for violation of the policy.
·
Education, Supervision, and Monitoring: It shall be the responsibility of all members of the
Estherville Lincoln Central Community School staff to educate, supervise, and monitor appropriate usage
of the online computer network and access to the Internet in accordance with this policy and the
Children’s Internet Protection Act. Estherville Lincoln Central staff will provide age-appropriate training
for students who use the district’s Internet facilities. The training will be designed to promote the
school’s commitment to:
o The acceptable use of the Internet services as set forth in the district’s Appropriate Use and Internet
Safety Policy
o Student safety with regard to: Safety on the Internet, appropriate behavior while online, cyber bullying
awareness and response, unauthorized access, including hacking and other unlawful activities by minors
online, use and dissemination of personal information regarding minors
o Compliance with the E-rate requirements of the Children’s Internet Protection Act
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·
Student Violation-Consequences and Notifications: Consequences and Notifications of
violations will be handled by building administration or his/her designee. A verbal and written notice will
be issued to the student violating the school district’s Appropriate Use Policy. Additionally, students may
be held financially responsible for any damages caused by their actions. Based on the severity of the
offense, the consequence may also include, but will not necessarily be limited to one or more of the
following:
o
Suspension or Revocation of Local Area Network/Internet/Email access
o
Suspension or Revocation of computer access
o
School suspension or expulsion
o
Legal action and prosecution by authorities
o
Violation of the Good Conduct Policy
o
Others as deemed appropriate by the administration
A copy of the notice will be mailed to the student’s parent/guardian and a copy placed in the student’s
file.
ADDITIONAL INFORMATION
Allegations of Abuse of Students by School Employees - Investigators: Iowa Code 280.17
Level One Investigator: Christine Dunlavy, 712-362-8402 Level Two Investigator: Mike Martin,
712-362-3515
Allegations of Abuse of Students by AEA Employees - Investigators: Chapter 102
Level One Investigator: Please call 515-295-7784 Level One Alternative: Please call 515-336-1331

Crisis Management Plan: The ELC School Board adopted a crisis management plan and guidelines for
student crisis and has the capabilities to respond to various crisis situations. The plan outlines emergency
response procedures for the following areas: child abuse, suicide, death and loss, health and safety, traffic
emergencies/traffic safety, first aid and universal precautions, fire, tornado, earthquake, weapons, bomb
threats and search, bus safety, disruptions, and general procedures for crisis management. We have a
school-wide crisis response team who handles planning and evaluation, coordinating the building level
teams, and connecting to community resources. We expect total student cooperation should a crisis
situation become a reality. Emergency drills are conducted during the school year.
Educational Equity Policy Statement: It is the policy of the ELC Community School District not to
discriminate on the basis of sex, race, socioeconomic status, national origin, creed, age, marital status, or
disability in its educational programs, activities, or employment policies as required by Title VI and VII
of the 1964 Civil Rights Act, Title IX of the 1972 Education Amendments, and Section 504 of the Federal
Rehabilitation Act of 1973. It is also the policy of this district that the curriculum content and
instructional materials utilized reflect the cultural and racial diversity present in the United States and the
variety of careers, roles, and life-styles open to women as well as men in our society. One of the
objectives of the total curriculum and teaching strategies is to reduce stereotyping and to eliminate bias on
the basis of sex, race, ethnicity, religion, and disability. The curriculum should foster respect and
appreciation for the cultural diversity found in our country and an awareness of the rights, duties, and
responsibilities of each individual as a member of a pluralistic society. Inquiries regarding compliance
with Title IX, Title VI and VII, or Section 504 may be directed to the Director of the Iowa Civil Rights
Commission, Des Moines, Iowa, or to the Director of the Region VII Office of Civil Rights, Department
of Education, Kansas City, Missouri.
Homeless Definitions: Homeless means individuals who lack a fixed, regular, and adequate nighttime
residence and includes: Sheltered/transitionally housed – Children who are placed by the state or have
individually or with a family accessed and are living in a public or private shelter or transitional housing
project on a temporary basis. Doubled-Up– A child who lives with relatives or friends due to a loss of
housing due to disasters, lack of employment, parents will not allow a child to live at home, abandoned
children, or other similar situations. Unsheltered– Children living in cars, parks, public spaces,
abandoned buildings, substandard housing, bus or train stations, or similar situations of public and private
places not ordinarily used as a regular sleeping accommodation for human beings. Other– Abandoned
children temporarily housed by hospitals, YWCA/YMCA organizations, etc.
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Open Enrollment: Parents/guardians considering the use of the open enrollment option to enroll their
student(s) in another public school district in the state of Iowa should be aware of the following dates:
March 1, 2020

Last date for regular open enrollment requests for the 2020-21 school year.

September 1, 2020
Last date for open enrollment requests for entering kindergarten students and
those students falling under the “good cause” definition for the 2020-21 school year.
Parents/guardians of open enrolled students whose income falls below 160% of the federal poverty
guidelines are eligible for transportation assistance. This may be in the form of actual transportation or in

the form of a cash stipend. Parents should be aware open enrollment may result in the loss of athletic
eligibility.
Tobacco Free Environment: A smoke free environment has been established in all school buildings
and on all school grounds. All school district owned or operated buildings shall be off limits for smoking
at all times. The ban is extended to all persons. This includes all school-sponsored events as well as
non-school-sponsored events. Persons failing to abide by this shall be required to leave the school district
premises immediately. School district personnel failing to abide by the request will be subject to
disciplinary action.
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